
1) NEW REGISTRATION : 

 For New Registration click on New Registration Menu

 Select Advertisement number, Post Applied For, Belongs to Category & Applied to category

 All the field are mandatory to fill for New Registration / New Application.
 

 
 

 
  



 

 

 After Successful Registration you will receive email with credentials 

 
2) LOGIN PAGE : 

 Login with Application Number and Password to complete the form.



 
  



 

 



 

3) PERSONAL INFOMATION PAGE : 
 Here you will get your personal information details.

 You can modify the details by clicking on update button as below.

 Click next button to proceed next screen








 
 

4) EDUCATIONAL DETAILS PAGE 
 You have to add at least one education details go proceed next step

 1) If you are selecting your educational degree duration 3 years then you have to enter 
your 1st year to 3rd year marks and out of marks are mandatory based upon percentage & 
total aggregate percentage will be calculated, and If you are selecting duration as 3 years 
& Result awaited Yes then you have to enter only 1st year to 2nd year marks and out of 
marks 3rd year marks not mandatory.

 2) If you are selecting your educational degree duration 4 years then you have to enter 
your 1st year to 4th year marks and out of marks are mandatory based upon percentage & 
total aggregate percentage will be calculated, and If you are selecting duration as 4 years 
& Result awaited Yes then you have to enter only 1st year to 3rd year marks and out of 
marks 4th year marks not mandatory.

 As per the post/course percentage criteria is mentioned in advertisement, if you have 
percentage less than criteria mentioned you cannot go to next page.





 Click next button to go to next screen
 

 
 

5) EXPERIENCE: ( IF APPLICABLE ) 
 

 If applicable candidates have to add at least one-experience details & total 1 year of 
experience is mandatory.

 Click next button to go to next screen


 
 
 



 
 

 

6) UPLOAD FILE (Photo, Signature, D.O.B Proof, Educational Certificate, Experience Certificate, Caste,Caste 
Validity, Non-Creamy Layer Certificate (If Applicable) ) 

 
 Based upon registration candidates have to upload the required documents.

















7) PAYMENT SCREEN: 

 

 As per post/course fees is mentioned in advertisement.

 Kindly click on Pay Now  button to pay the fees.
 Note : Fees may be paid online in favor of “TATA MEMORIAL CENTRE, PAREL, MUMBAI–400012” Read 

notification for amount to be paid




 

 
 

 After clicking on Pay Now you will be redirected to bank server, as per your course/post 
fees you have to pay.



 

 

 Select appropriate option and pay the fees
 

 After payment you will be redirected to your application, you can download the online 
application & payment receipt.

 
 



 You will get the download bottom of application and fee receipt button. 

 
 

8) FINAL EMAIL TO CANDIDATE 

 
 

9) FORGOT PASSWORD 

 

 In case you forgot your password

 Enter application number and click on send OTP button

 You will receive OTP on registered email ID

 After OTP validation you can change password
 



10) SEARCH APPLICATION : 

 In case you forgot your application number or Credentials not received in mail 

 Enter the Registered Email id and search application

 You will get the application numbers which are registered with your email id



 

11) CONTACT US : 

 In case of any query administrative or technical, visit the Help Desk.


